ECT Lesson Recording User Guide
NIoT has introduced a secure lesson recording tool designed to support your professional development as an early career teacher. This will help you to reflect on your practice and receive more specific and actionable feedback from your mentor. This tool facilitates this by allowing you to:
· Record and review lessons for self-reflection
· Share recordings with your mentor who can watch asynchronously
· Review and reflect on recordings in your weekly mentor meetings
All recordings are stored securely, are only accessible to you and your mentor, and you can opt out of your recordings being used for research and future tool development at any time before starting a new recording.
This is a step-by-step guide for the Lesson Recording tool
1. Log in to Prism.
2. Select the “Lesson Recording” tab on the left-hand side below the Dashboard.
3. Accessing the Lesson Recording page requires multi-factor authentication. When prompted, click “Send code” to receive a 6-digit verification code via email. Enter the code within 10 minutes and select “Verify code” to proceed to the lesson recording page.
4. Once you are taken to the Lesson Recording home page, you can find information about the purpose of the tool and a Privacy Notice overview, which includes a link to the full Privacy Notice
5. Before recording for the first time, please read the “Recording best practices” which include instructions to make sure to:
a. Avoid recording pupils’ faces
b. Let pupils know you are recording before you start
6. When ready, go to recording mode and select “New recording”.
7. Enter the details of the class you are recording, including class name, subject, and year group.
8. Review the “How your data is used” section and adjust your preferences if needed. By default, unless you opt-out, recordings will be shared with your mentor and transcripts will be used for research.
9. Allow your browser access to your camera and microphone.
10. Click “Start recording”.
11. When finished, click “Stop recording”.
After Recording
· You will have the option to either:
· Upload recording
· Delete recording (this action is permanent)
· We ask that you delete any videos with any sensitive information or distressing scenes.
· After uploading, you can:
· Review your recording in “Recording mode”
· Click “Done” when you are satisfied
Accessing Your Recordings
· View recordings in the “Previous recordings” section
· Click the play button to watch a recording
· Click the bin icon to delete a recording at any time.
